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Here is a partial listing of  topics covered.  Your seminar 
can cover all topics or just the ones that are most 
important to your business. 

Module 1: Elements of  Effective Business Writing

Module 2: Fundamentals of  Grammar

Module 3: Principles of  Composition

Module 4: Use of  Words and Phrases

Module 5: Principles of  Organization

Module 6: Principles of  Communication and Persuasion

Module 7: Principles of  Tone

Module 8: Special Concerns of  the Corporate Writer

 (details continued on page 2)
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WHAT CLIENTS AND ATTENDEES 
SAY ABOUT CTC SEMINARS 
        AND SERVICES… 

ABOUT CTC’S DIRECTOR

The Next Step 
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